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Enclosure 2: Offer Form

Enclosure 2 to the Tor

OFFER FORM

Offer for the NCBR
We, the undersigned:
[…]
(First and last names, position / representation title)
acting on behalf and for the benefit of:
[…]
(Full name of the Contractor or the consortium of Contractors)
Address:
[…]
Country:
[…]
Reg. ID:
[…]
Tax ID:
[…]
tel.:
[…]
e-mail:
[…]
(Contact address for the Ordering Party)
Contractor type:
 FORMCHECKBOX 

Micro-enterprise
 FORMCHECKBOX 

Small enterprise
 FORMCHECKBOX 

Medium-sized enterprise
 FORMCHECKBOX 

Sole proprietorship
 FORMCHECKBOX 

Non-business natural person
 FORMCHECKBOX 

Other
We apply for the award of the public Order for Purchase of catering services
for promotional meetings in Brussels and, therefore, we submit an offer for the delivery of the Subject Matter of the Order to the extent specified in the ToR and its enclosures on the following terms:
1.
The total price NET OF VAT offered for the delivery of the Subject Matter of the Order is […] EUR net euro. The price INCLUDING VAT is […].
(The total value of the contract will be calculated by multiplying the maximum amount for a given part (given each time in point (c) by the largest anticipated number of events in a given part (part 1: 6 events; part 2: 8 events; part 3: 18 events; part 4: 12 events). Then, the amounts so calculated for batches 1-4 will be added together, and the total value of the contract obtained will form the basis of the criterion.)
Components of the price:
For large meetings (service type 1):
a)
For 60 persons
is […] EUR net euro. The price INCLUDING VAT is […]
b)
For each subsequent person
is […] EUR net euro. The price INCLUDING VAT is […]
c)
For 200 persons
is […] EUR net euro. The price INCLUDING VAT is […]
The amount for 200 persons (c) should be the sum of the amounts for 60 persons (a) and the amount for all 140 consecutive persons (b*140).

For medium meetings (service type 2):

a)
For 25 persons
is […] EUR net euro. The price INCLUDING VAT is […]
b)
For each subsequent person
is […] EUR net euro. The price INCLUDING VAT is […]
c)
For 60 persons
is […] EUR net euro. The price INCLUDING VAT is […]
The amount for 60 persons (c) should be the sum of the amounts for 25 persons (a) and the amount for all 35 subsequent persons (b*35).

For small meetings (service type 3):

a)
For 10 persons
is […] EUR net euro. The price INCLUDING VAT is […]
b)
For each subsequent person
is […] EUR net euro. The price INCLUDING VAT is […]
c)
For 25 persons
is […] EUR net euro. The price INCLUDING VAT is […]
The amount for 25 persons (c) should be the sum of the amounts for 10 persons (a) and the amount for all 15 consecutive persons (b*15).

For two-day study visits (service type 4):

a)
For 10 persons
is […] EUR net euro. The price INCLUDING VAT is […]
b)
For each subsequent person
is […] EUR net euro. The price INCLUDING VAT is […]
c)
For 60 persons
is […] EUR net euro. The price INCLUDING VAT is […]
The amount for 60 persons (c) should be the sum of the amounts for 10 persons (a) and the amounts for all 50 consecutive persons (b*50).
2.
We declare that we will deliver the Order within the time set in the ToR.
3.
We declare that we have read and accepted the ToR and that we meet all its requirements.
4.
We declare that we have obtained all the information necessary for the proper preparation and submission of this offer.
5.
We declare that we shall be bound by this offer for the period set in the ToR and in the Order announcement.
6.
We declare that we have read the Draft Terms and Conditions of the Contract, specified in Enclosure 4 to the ToR and, if our offer is selected, we shall to conclude the contract on these terms and conditions, as amended, mutatis mutandis, to reflect the terms and conditions of this offer.
7.
We accept the Draft Terms and Conditions of the Contract, including the terms of payment and the time for the delivery of the Subject Matter of the Order implementation of the Subject Matter of the Order set by the Ordering Party.
8.
We declare that our offer does not contain information constituting a trade secret within the meaning of the provisions of the Act on Combating Unfair Competition.
9.  
We declare that our offer contains information constituting a trade secret within the meaning of the Act on Combating Unfair Competition. This information is contained in the following documents: […].
10.
We declare that we have fulfilled the information obligations provided for in art. 13 or art. 14 of Regulation (EU) 2016/679 on the protection of natural persons with regard to the processing of personal data and the free movement of such data (“GDPR”) (OJ UE L 119 of 04/05/2016, p. 1) towards natural persons from whom I have directly or indirectly obtained personal data in order to apply for a public contract in this procedure.
Where the Contractor does not provide personal data other than those directly related to the Contractor or where the information obligation is waived pursuant to art. 13(4) or art. 14(5) of the GDPR, the Contractor does not submit this statement (it may be crossed off).
11.
We declare that we intend to use subcontractors for the following parts of the Subject Matter of the Order:
	#
	Subcontractor
	Subcontracted part of the Order

	1
	[…]
	[…]

	[…]
	[…]
	[…]


12.
Statement on documents attached to the offer:
We submit the following statements and other documents together with our offer:
An excerpt of registration with, or information from, the National Court Registry (KRS), the Central Register and Database on Economic Activity (CEIDG) or other competent registration body
In absence of this document or information, the Ordering Party can find it there: […].
The statement on non-exclusion of the Contractor / consortium of Contractors / resource supplier (Enclosure 3 to the ToR)
Statement on the eligibility of the Contractor / consortium of Contractors / resource supplier to participate in the procedure (Enclosure 3a to the ToR)
[…]
Locality, date: […], […]/[…]/[…]
[…]
(Signature(s) of the person(s) authorized to sign on behalf of the Contractor(s))
Important: The offer form, signed by one or more duly authorized representatives of the Contractor with a qualified electronic signature or a trusted or personal signature, must be delivered to the Ordering Party together with evidence of the due authorization.
Enclosure 3: Statement on non-exclusion of the Contractor / consortium of Contractors / resource supplier
Enclosure 3 to the ToR

Contractor / Resource supplier: *
[…]
(Full name / company, address – as applicable) Tax ID / Personal ID, KRS ID / CEIDG ID)
represented by:
[…]
(First and last names, position / representation title)
STATEMENT
of the Contractor / consortium of Contractors /
resource supplier to participate in the procedure
(To be completed by each participant in the procedure)
submitted pursuant to art. 125(1) of the Public Procurement Law of 11/09/2019
on the grounds for exclusion from the procedure
taking into account the grounds for exclusion from art. 7(1) of the Act on Special Measures for Counteracting Support for Aggression Against Ukraine and for Protection of National Security
for the purposes of the public procurement procedure for […] run by NCBR based at Chmielna 69, 00-801 Warszawa, Poland (NIP 701-007-37-77, REGON 141032404), I declare that I am not subject to exclusion from the proceedings pursuant to art. 108(1) of the Public Procurement Law
I declare that there are grounds for exclusion from the proceedings pursuant to art. […] of the Public Procurement Law (specify the applicable cause for exclusion from among those listed in art. 108(1)(1),(2),(5),(6) of the Public Procurement Law). At the same time, I declare that I have taken the following corrective measures in connection with this circumstance, pursuant to art. 110(2) of the Public Procurement Law: […].
I declare that there are no grounds for my exclusion from the procedure pursuant to art. 7(1) of the Act of 13/04/2022 on Special Measures for Counteracting Support for Aggression Against Ukraine and for Protection of National Security (Journal of Laws, item 835).
Pursuant to art. 7(1) of the Act of 13/04/2022 on Special Measures for Counteracting Support for Aggression Against Ukraine and for Protection of National Security, hereinafter referred to as the “Act”, the following are excluded from the public procurement procedure or competition conducted on the basis of the Public Procurement Law: (1) the contractor and the competition participant listed in Regulation 765/2006 and in Regulation 269/2014 or added to the list based on a decision on the application of a measure defined in art. 1(3) of the Act; (2) the contractor and the competition participant, whose beneficial owner, within the meaning of the Act of 01/03/2018 on Counteracting the Laundering of Money and the Financing of Terrorism (Journal of Laws of 2022, items 593 and 655), is a person listed in Regulation 765/2006 and in Regulation 269/2014 or added to the list, or being such a beneficial owner as of 24/02/2022, provided that the listing is based on a decision on the application of a measure defined in art. 1(3) of the Act. (3) the contractor and the competition participant, whose parent company within the meaning of art. 3(1)(37) of the Accounting Law of 29/09/1994 (Journal of Laws of 2021, items 217, 2105 and 2106) is listed in Regulation 765/2006 and in Regulation 269/2014 or added to the list, or being such a parent company as of 24/02/2022, provided that the listing is based on a decision on the application of a measure defined in art. 1(3) of the Act.
Statement on the information provided:
I declare that all the information provided in the above statements is current, truthful and has been presented with full awareness of the consequences of misleading the Ordering Party.
Locality, date: […], […]/[…]/[…]
[…]
(Signature(s) of the person(s) authorized to sign on behalf of the resource supplier)
The document in electronic form should be signed with a qualified
electronic signature or a trusted or personal signature
Enclosure 3a: Statement on the eligibility of the Contractor / consortium of Contractors / resource supplier to participate in the procedure

Enclosure 3a to the ToR
Contractor / consortium of Contractors / resource supplier:
(To be completed by each participant in the procedure)

[…]
(Full name / company, address – as applicable)
[…]
(Tax ID / Personal ID, KRS ID / CEIDG ID)
represented by:
[…]
(First and last names, position / representation title)
STATEMENTS
of the Contractor / consortium of Contractors *
submitted pursuant to art. 125(1) of the Public Procurement Law of 11/09/2019
on the fulfillment of the conditions for participation in the procedure
I declare the following for the purposes of the public procurement procedure for […] run by the NCBR based at ul. Chmielna 69, 00-801 Warszawa, Poland Street (NIP 701-007-37-77, REGON 141032404):
Statements concerning the Contractor / consortium of Contractors: *
I declare that I meet the conditions for participation in the procedure specified by the Ordering Party in Chapter VII of the ToR, in the following scope:
[…]
(Detailed scope resulting from the conditions of participation listed in the ToR)
Information on reliance on the capacity or situation of resource suppliers: *
I declare that I rely on the capability or situation of the following resource suppliers in order to demonstrate compliance with the conditions for participation in the procedure listed in Chapter VII of the ToR:
[…]
(Resource suppliers’ names)
in the following scope:
[…]
(Specify the scope of resources to be made available to the designated entity)
Statement on the information provided:
I declare that all the information provided in the above statements is current, truthful and has been presented with full awareness of the consequences of misleading the Ordering Party.

Locality, date: […], […]/[…]/[…]
[…]
(Signature(s) of the person(s) authorized to sign on behalf of the Contractor(s)*)

The document in electronic form should be signed with a qualified
electronic signature or a trusted or personal signature

* Check and fill in as appropriate
Enclosure 6: Statement of the consortium of Contractors

Enclosure 6 to the ToR
The statement required from the consortium of Contractors
under art. 117(4) of the Public Procurement Law of 11/09/2019
Pursuant to art. 117(4) of the Public Procurement Law, I declare that the consortium of Contractors will deliver the Order to the extent specified in the table:
	#
	Name of the Contractor
	The Contractor’s part of the Order

	1.
	[…]
	[…]

	[…]
	[…]
	[…]


Locality and date: […], […]/[…]/[…]
[…]
(First and last names)
Electronically signed
Enclosure 7: List of services

Enclosure 7 to the ToR

[…]Full name of the Contractor or the consortium of Contractors
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

(Full name of the Contractor, adress: NIP/PESEL, KRS/CEiDG)

Reprezent::

……………………………………………………………………………………………………………

(First and last names, position / representation title)

LIST OF SERVICES
Public order purchase of catering services for promotional meetings in Brussels 44/22/TPBN
	Wymaganie Zamawiającego:

The Contractor shall fulfill the condition if it demonstrates in terms of technical capacity that it has duly performed at least 2 (two) service contracts involving catering, each with a gross value of at least EUR 12,000 (twelve thousand), in the last 3 (three) years before the offer submission deadline (or within a shorter period of the conduct of the Contractor’s business).

	1. 
	Nazwa i zakres usługi 
	…………………………………………………………..

…………………………………………………………..



	2. 
	Data wykonania usługi

(należy podać datę rozpoczęcia 
i zakończenia wskazanej usługi)
	od …..…/…..…./…...............  

do …..…/…..…./…...............

                           (dzień / miesiąc / rok)

	3. 
	Odbiorca (podmiot, który zlecał wykonanie usługi)
	…………….………………………….……………

…………….………………………….…………….

(nazwa i adres)

	4. 
	Wartość usługi brutto
	……………………………………………………….

	5. 
	Dokument potwierdzający należyte wykonanie wyżej wymienionej usługi 
	Nr załącznika do oferty - …………………..………….

	6. 
	Nazwa i zakres usługi 
	…………………………………………………………..

…………………………………………………………..



	7. 
	Data wykonania usługi

(należy podać datę rozpoczęcia 
i zakończenia wskazanej usługi)
	od …..…/…..…./…...............  

do …..…/…..…./…...............

                           (dzień / miesiąc / rok)

	8. 
	Odbiorca (podmiot, który zlecał wykonanie usługi)
	…………….………………………….……………

…………….………………………….…………….

(nazwa i adres)

	9. 
	Wartość usługi brutto
	……………………………………………………….

	10. 
	Dokument potwierdzający należyte wykonanie wyżej wymienionej usługi 
	Nr załącznika do oferty - …………………..…………


…………….……., date …………………. r.

……………………………….

First and last names
Electronically signed
Enclosure 8: List of services subject to the evaluation and scoring

Enclosure 8 to the ToR

[…][…]Full name of the Contractor or the consortium of Contractors
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

(Full name of the Contractor, adress: NIP/PESEL, KRS/CEiDG)

Reprezent::

……………………………………………………………………………………………………………

(First and last names, position / representation title)

LIST OF SERVICES SUBJECT TO THE EVALUATION AND SCORING
Public order purchase of catering services for promotional meetings in Brussels 44/22/TPBN
	Wymaganie Zamawiającego:

The Contractor shall fulfill the condition if it demonstrates in terms of technical capacity that it has duly performed at least 2 (two) service contracts involving catering, each with a gross value of at least EUR 12,000 (twelve thousand), in the last 3 (three) years before the offer submission deadline (or within a shorter period of the conduct of the Contractor’s business).

	11. 
	Nazwa i zakres usługi 
	…………………………………………………………..

…………………………………………………………..



	12. 
	Data wykonania usługi

(należy podać datę rozpoczęcia 
i zakończenia wskazanej usługi)
	od …..…/…..…./…...............  

do …..…/…..…./…...............

                           (dzień / miesiąc / rok)

	13. 
	Odbiorca (podmiot, który zlecał wykonanie usługi)
	…………….………………………….……………

…………….………………………….…………….

(nazwa i adres)

	14. 
	Wartość usługi brutto
	……………………………………………………….

	15. 
	Dokument potwierdzający należyte wykonanie wyżej wymienionej usługi 
	Nr załącznika do oferty - …………………..………….

	16. 
	Nazwa i zakres usługi 
	…………………………………………………………..

…………………………………………………………..



	17. 
	Data wykonania usługi

(należy podać datę rozpoczęcia 
i zakończenia wskazanej usługi)
	od …..…/…..…./…...............  

do …..…/…..…./…...............

                           (dzień / miesiąc / rok)

	18. 
	Odbiorca (podmiot, który zlecał wykonanie usługi)
	…………….………………………….……………

…………….………………………….…………….

(nazwa i adres)

	19. 
	Wartość usługi brutto
	……………………………………………………….

	20. 
	Dokument potwierdzający należyte wykonanie wyżej wymienionej usługi 
	Nr załącznika do oferty - …………………..…………

	21. 
	Nazwa i zakres usługi 
	…………………………………………………………..

…………………………………………………………..



	22. 
	Data wykonania usługi

(należy podać datę rozpoczęcia 
i zakończenia wskazanej usługi)
	od …..…/…..…./…...............  

do …..…/…..…./…...............

                           (dzień / miesiąc / rok)

	23. 
	Odbiorca (podmiot, który zlecał wykonanie usługi)
	…………….………………………….……………

…………….………………………….…………….

(nazwa i adres)

	24. 
	Wartość usługi brutto
	……………………………………………………….

	25. 
	Dokument potwierdzający należyte wykonanie wyżej wymienionej usługi 
	Nr załącznika do oferty - …………………..…………

	26. 
	Nazwa i zakres usługi 
	…………………………………………………………..

…………………………………………………………..



	27. 
	Data wykonania usługi

(należy podać datę rozpoczęcia 
i zakończenia wskazanej usługi)
	od …..…/…..…./…...............  

do …..…/…..…./…...............

                           (dzień / miesiąc / rok)

	28. 
	Odbiorca (podmiot, który zlecał wykonanie usługi)
	…………….………………………….……………

…………….………………………….…………….

(nazwa i adres)

	29. 
	Wartość usługi brutto
	……………………………………………………….

	30. 
	Dokument potwierdzający należyte wykonanie wyżej wymienionej usługi 
	Nr załącznika do oferty - …………………..…………


…………….……., date …………………. r.

……………………………….

First and last names
Electronically signed
Enclosure 9: Personal Data Processor Verification Chart

Enclosure 9 to the ToR
Personal Data Processor Verification Chart
	#
	Question
	Answer *
	Remarks

	1
	Has the personal data processor plan appointed, or plans to appoint, a Personal Data Protection Officer (PDPO)?
	· Yes, the appointment of the PDPO has been planned for.

· Yes, the PDPO has been appointed.

· No, the appointment of the PDPO has not been planned for because […] (e.g. “This is not a legal requirement.”)

· Yes, the appointment of the PDPO has been planned for and will take place on […] (Enter the expected date.)
	

	2
	If the PDPO has not been appointed, please name another contact person for matters related to the protection of personal data.
	Contact person: […], position / role: […], phone number.
	

	3
	Has the personal data processor introduced technical and organizational measures that will meet the requirements of the GDPR and other acts regulating the lawful processing of personal data?
	Yes / No / Other
	

	4
	Does the personal data processor use further processors for the processing of personal data on behalf of the personal data controller?
	Yes / No
	

	5
	Will the personal data be transferred outside the European Economic Area?
	Yes / No
	


* Underline / complete as appropriate.
Statement:
I declare on behalf of the personal data processor – […] (Name) – I declare that the information provided above is true. I undertake to notify the NCBR about each change in the foregoing information without delay (within 7 days).
Date: […]
[…]
(First and last names)
Signed electronically
Assessment by the NCBR’s Data Protection Officer
(To be completed by the NCBR’s Data Protection Officer)
I recommend / do not recommend the conclusion of the contract
for entrusting the processing of personal data.
Rationale: […]
Date: […]
[…]
(Signature)
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